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INPUKA3

28.04.2023r. | Ne 280438

O npuAATHH Mep 0 HeAONYIUEHHH COCTAB/ICHHS
HeOPHUHANLHOR OTHETHOCTH H HCIIOB30BAHUS NOMAENbHBIX JOKYMEHTOB

Bo ucnionuenue tpe6Gopanuii @enepansHoro 3akoHa ot 25.12.2008 1. Ne 273-
@3 «O npoTHBONEHCTBHM KOPPYNLHH» B LEJAX HeJIOMMYIIIEH!s! COCTaBIEHUS
HEOQUIUATEHON OTYETHOCTH H HCIIONB30BAHHUS TIOIENBHBIX J1OKYMEHTOB

[TPUKA3BIBAIO:

1. Vreepnute IlomoxeHHe © Mepax HENONMYILEHHS COCTABIEHUS
HEOQHIHATEHOM OTYETHOCTH U HCIIONB30BAHUs [IOA/IETbHBIX nokymeHToB BIBY3
HO «Ponunbheiii nom Ne5» (Ipunoxenue Nel).

2. YCTaHOBUTH MEPCOHANBHYIO OTBETCTBEHHOCTH paboTHukoB [BY3 HO
«PomnuneHeld oM NeS5» 3a  cocraBieHHe HEeO(HLMATEHOM OTYETHOCTH W
HCIIOJIB30BaHMsl TOAJENBHBIX JOKYMEHTOB, B YbH JIO/DKHOCTHBIE OOS3aHHOCTH
BXOZMT TMOATOTOBKA, COCTaBJIEHHE, MpeJCTaBIE€HHE, HAMpPABJIEHHUE OTYETHOCTH M
UHBIX IOKYMEHTOB Y4pEeKICHHS.

3. 3aMeCTHTENIO rIaBHOTO Bpaya Mo MeJULHHCKON YacTH Illypeirunoit H.IT.,
3aMECTUTEIIIO IIaBHOI'0 Bpava 1o MOJIMKIHHUYECKOH paboTe, r1aBHOMY GyXrantepy
JleBuyesoii H.C., 3aMecTuTeno rmaBHOro Bpaya MO0 3KOHOMHYECKHM BOIpPOCaM
[Ilexunoii U1.B., cnenuanucty o kanpam JIskuuoi U.A.:

3.1.0cymecTBIATh [OCTOSIHHOE MpPOBEJEHHE IIPOBEPOK Ha MNOpeaMeT
MOMTMHHOCTH  IOKYMEHTOB, 00pasylomMxcs B KypHPYEMbIX MMM cdepax
NEeATEeIbHOCTH;

3.2. Ilpu ycTaHOBNEHHH MOAJIMHHOCTH O6palaTh BHUMAaHHE Ha HATHYHE
NOAMKCEH, COOTBETCTBHE AT ONepauyii AaTaM HX OTPaKeHHs B JOKYMEHTALKH.
AHaNM3UpOBaTh  B3aHMOCBS3aHHBIE  JIOKYMEHTEI, MPOBEPATE  (AKTUYECKOE
cocrosnue nen. IIpu yreHny H0KyMeHTOB, IOC/E YCTAHOBIEHHS HX ITOTHHHOCTH,
TNPOBEPATE NOKYMEHTBHI MO CYIIECTBY, TO €CTh C TOYKM 3pPEHHSI JOCTOBEPHOC!H,
3aKOHHOCTH OTP@XXCHHBIX B HUX XO3SHCTBEHHBIX ONepanuii, HHpopMaluu, GakTix.

3.3. JloBeCTH 10 HOJYMHEHHBIX PAGOTHHKOB O HEJIOIMyCTUMOCTH O(POPMIIEH 1S
W NPUHATHA K HCIOJIHEHHUIO MOJIENTbHBIX NOKYMEHTOB; NPU BBISIBJIEHHH (HAKTOB



COCTaBJIEHHUS HEO(DUIHATPHON OTYETHOCTH M HCIOJIB30BaHUS IMOMACIBHEBIX
JIOKYMEHTOB He3aMeTUTelIbHO HHPOPMUPOBATh [JIABHOIO Bpaya.
4. KOHTpOJIB 33 HCIIOTHEHHEM HACTOSILETo TIPUKa3a OCTaBIISIO 33 CODOH.
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[Mpunoxenue Nel k nprkasy
Ne280438 ot 28.04.2023r.

MOJIOKEHUE

0 Mepax He[AOoNyLeHHsl COCTAB/IEHHS HeOPHIHAILHOH OTYETHOCTH H
HCMOIb30BAHMS MOAeNbHBIX NokyMeHToB B TBY3 HO «PoauibHblii 1om Ne5»

1.00mue moJjIoKeHHs

1.1. Hacrosiiee ITonoxxenue paspaboTaHO B LENAX HEIOMYIIEHUS COCTABICHMSA
Heo(UIIMATbHOW OTYETHOCTH W MCIOJIB30BAHUS MOAAC/IBHBIX JTOKYMEHTOB B I'bY3 HO
«PonwibHbI oM NeS» (nmanee — YupekjaeHWe) B COOTBETCTBUH CO cTaThed 13.3
denepanpHOro 3akona ot 25.12.2008 rona Ne273-®3 «O npoTHBOAECHCTBUN KOPPY ITLIAMD).
B ciyyae M3MeHeHMs 3aKoHomarenbcTBa Poccumiickoit denepaunu, peryiupyromero
conepikanue Hacrosero Ilogoxenus, B HEro BHOCATCS COOTBETCTBYIOIIUE MONPaBKU
JOTIOJTHEHUSL.

1.2. «OTyeT» — MUCHMEHHOE MJIM YCTHOE COOOLIEHHUE MO KOHKPETHOMY BOIIPOCY,
KOTOpOE OCHOBAHO Ha JIOKYMEHTAIbHBIX JaHHBIX.

1.3. «JIoKyMeHT» — JOKyMEHT, CO3aHHbIA roCy 1apCTBEHHBIM OpPTraHOM, OPraHOM
MECTHOTO CaMOYTIPABICHHS, IOPUIMIECKUM WM GH3UYECKUM JTMLOM, OGOPMIICHHBIN B
YCTAHOBJIEHHOM TIOPSI/IKE U BKJIFOUEHHBIH B IOKYMEHTOOOOPOT.

1.4. «JlokymeHTHpOBaHUe» — (ukcanusa HHPOpMAaUKMKH Ha MaTepHaTbHBIX
HOCHUTEJISIX B YCTAHOBJIIEHHOM TTOPSIIKE.

1.5. IToUIMHHOCTD IOKYMEHTOB YCTAHABJIMBACTCA IyTEM MPOBEPKH MOMTHHHOCTH
MOJNMUCEN JODKHOCTHBIX JIULL U COOTBETCTBUSA

2.BuJiBl OTYETHOCTU B YUPEKICHHUH 5

2.1. Byxranrepckas OTYETHOCTb — OTYETHOCTh, COCTaBjsieMasd Ha OCHOBaHMH
JAHHBIX ~OyXTraJTepckoro ydera, OTp@Karollas WMYyLIECTBEHHOE ¢ (HHAHCOBOE
MoJoKEHHe YUpEeKICHHs, a Takoke (UHAHCOBBIC pE3yJbTaThl €€ JACATCIBHOCTH 3a
OTYETHBIN MEPUO/I.

2.1.1. B Oyxraiarepckoil OTYETHOCTH MEpaMH M0 HEIOIMYIIEHUIO COCTaB.ICHHA
Heo(UIHAILHON OTYETHOCTH, MCKaKEHHA W MCIOJIB30BaHHsA IOAIE/IBHBIX JOKYyMEHTOB
SBSETCA CHCTEMA BHYTPEHHEro KOHTpOJA: - pasjielicHue (YHKIMH M0 BEICHHIO
GyXTalTepcKOro yueTa M KOHTPOIS; - YCTAHOBJICHHE OTBETCTBEHHOCTH PAbOTHHMKOB B
COOTBETCTBHHU C JIOJDKHOCTHOM MHCTPYKLMEH; - COOJIIOJEHHE CHCTEMbI INOANUCAHUSA U
yTBEPXKICHUSI TEPBUYHBIX OyXraaTepckux JOKYMEHTOB; - OpraHM3alus XpaHCHUSA
LIeHHOCTeH, 61aHKOB CTPOrOH OTYETHOCTH; - AHATU3 HOCTHIKEHMS TTOCTABICHHBIX IIC/ICH,
OLIEHKA MPAaBUIILHOCTH OCYILECTBICHUS (PMHAHCOBBIX ONEPALINii; - OpraHu3alusi XpaHeHHs
OyXrajaTepcKuX JOKYMEHTOB, caya MX B apXuB, MOPSAIOK YHUYTOKEHHS, MMOC/IE CPOKOB
XpaHEHMUA.

2.1.2. IlepBuyHblE [IOKYMEHTBI, MOCTYNallMe B OyXTaJTepuIo, MOAJIEKAT
obs3aTeNibHON  npoBepke. IIposepka ocymecTBisercs no ¢dopme (monHOTAa M
MPaBUIBHOCTH O(GOPMIICHHS IOKYMEHTOB, 3alOJHEHHs PEKBU3HMTOB), MO COAEPIKAHHMIO
(3aKOHHOCTh JIOKYMEHTHPOBAHHBIX ornepauuid). B Texcre W UM(POBBIX JaHHBIX
MEePBUYHBIX JOKYMEHTOB IOJYUCTKH U UCIPABICHUS HE JOITy CKaloTCA.



2.1.3. ObecricueHue JOCTOBEPHBIX JaHHBIX OyXralTepcKoro yuera u OT4ETHOCTH B
YupexIeHHH OCYLIECTBISCTCA IMyTEM MPOBEACHH MHBEHTapU3alliu (aKTOB CBEPOK)
MMyIIecTBa U 0043aTENbCTB.

2.2. KaapoBas OTYETHOCTb — HOKYMCHTHpOBaHHas OTYETHOCTD. CcBsA3aHHasA C
JTMYHBIM COCTABOM Y UpeXICHHUS.

2.2.1. B o6nacti paboThl ¢ KaJpaMH Ha CTELUAINCTa 110 MEPCoHalTy BO3/IAracTes
OTBETCTBEHHOCTH 32 KOPPEKTHOE BeCHHE KapOBOH I0KyMEHTAlMK U Clady OTHETHOCTH
B COOTBETCTBUH C YCTAHOBJIEHHBIMHU MOPSIKaMu ¥ GOpMaMu.

2.2.2. Chneumaiuct 1O Kaapam oco0oe BHHUMaHUE YIENdeT MOMLTHHHOCTH
JIOKYMEHTOB, NpeAbABIAEMbIX NPU TNpUEME Ha paboty, coOmoaaeT npaBuia BEICHUS
KOH(UIESHIMATBHOIO  JENONPOU3BOACTBA, OGOPMICHHE  KaIpOBBIX JIOKyMEHTOB B
COOTBETCTBUU ¢ TpeOOBaAaHUAMM TPYJI0BOTO 3aKOHOJATC/IECTBA Poccuiickoit @enepalvn.

2.2.3. Tlpu pabGore ¢ MHPOPMAUMOHHBIMH CHUCTEMaMH, PErucTpamMu H OazaMu
JAHHBIX 110 BEJEHUIO yUeTa U JIBMXKEHHIO MIepCcoHaa He 101y CKaTh MCKaKEHUI U OLIHOOK.

3. Tlopamox jeiicTBHil mpu OOHApYKEHWH HCHOIB30BAHUA MOJIIENBHBIX
JOKYMEHTOB U COCTaBJIeHHa HEODHUIIHaIbHON OTIYETHOCTH

3.1. [Tpu 06HApy KEHMU COCTABICHHUS HEODULNATBHON OTUETHOCTH JOJKHOCTHBIC
M@, B YBM TMOJHOMOYHMS B COOTBETCTBUM C JOJUKHOCTHBIMM OOS3aHHOCTSAMU BXOIMT
[IOArOTOBKA, COCTaBJIEHWE, TMpPEICTAaBJIEHUWE ¢ HalpaBJIeHHE OTYETHOCTH HECYT
TIEpPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COCTABJICHHC HEO(DUINAIBHOW OTYETHOCTH M
MCIIOJIB30BAHUS MOAJIEIBbHBIX TOKYMEHTOB.

3.2. JIOMYKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a COCTaBJE€HHE NAOKyMEHTOB HO
CBOEMY HATpaBJIEHHIO JEATEIbHOCTH, HEOOXOIUMO BECTH HEMOCPEJICTBCHHBINA KOHTPOJIb
M pEryJspHO OCYIIECTBJIATh MPOBEASHHE TMPOBEPOK Ha  IPEAMET MOJTUHHOCTH
JIOKYMEHTOB, 00pa3yoIuXCcs y CTICHUaINCTOB (paGOTHHUKOB) YUpEKACHH, HAXOAAIIXCA
y HEro B MPSAMOM MOAYUHEHHH.

3.3. Ilpu npoBeJeHWH MPOBEPOK YYMTHIBATH, YTO MOUIMHHOCTE JOKYMCHTOB
yCTaHABJIMBAETCS IyTEM [POBEPKHM PpEaTbHOCTH HMMEIOMHUXCA B - HHX nojrucei
JOMKHOCTHBIX JIMI] M COOTBETCTBHS COCTAaBJIEHHUs JOKYMEHTOB JaTaM OTPaXKCHUA B HUX
onepauuii, nHGopmalmu, GaKToB U T.J.

3.4. JIOCTOBEPHOCTH ONeEpalyi, 3apUKCUPOBAHHBIX B JOKYMEHTaX, INpOBEPACTCA
M3ydeHHeM ITUX U B3aHMOCBA3AHHBIX C HUM JIOKYMEHTOB, OTpOCOM COOTBETCTBYIOLIMX
JO/DKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HATYPE U T.A.

3.5. [lpu BeIABAEHMM (AKTOB HCMOJIB30BAHUA TOMICIBHBIX JOKYMCHTOB
He3aMeUTHTeNBHO HHbOPMUpPOBATH riaBHoro Bpaya ['BY3 HO «PoaunbHbIi oM Ned», a
TaK)Ke [PUHATH  COOTBETCTBYIOIIME ~ MEpbl IO  HEAOMYINCHWIO  COCTAB.ICHMA
Heo(HUIIHaTLHONW OTYETHOCTH U MCIOJIB30BAHMU MO/UIEIBHBIX JIOKYMEHTOB.



